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Charts and Graphs

• Tables
• Charts and Graphs
• Organizational Charts

Tables

• Insert a table
• Add rows and columns
• Resize rows and columns
• Adding data and moving around
• Formatting cells
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Charts

• Insert a chart
– Data
– Options
– Colors

• Inserting an Excel chart

PowerPoint Chart
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Excel Chart
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Organizational Charts

• Insert an organizational chart
– Adding and removing boxes
– Moving boxes
– Formatting boxes

• Using auto shapes
– Organizational charts
– Flowcharts
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Using Auto Shapes
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Create an Auto Shape 
Organizational Chart

Create an Auto Shape 
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Alternative Process
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Flow Chart

Charts and Graphs

• Table
• Chart

– PowerPoint
– Excel

• Organizational Chart
– PowerPoint
– Auto Shapes
– Flowchart


